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CITY OF VISTA
Print Package Submittal Requirements
The following is a list of print package items that shall be submitted to the Plan Check Engineer prior to issuance of a permit or any approved revision to the plans:
1. _______ Transmittal Letter from Engineer of Work listing all items being submitted.  
2. ________One (1) set of full size prints of the approved engineering plan set(s), folded to 8.5” x 11” in size. (to: Engineering Inspection)
3. ________Two (2) sets of reduced 11”x17” prints of the approved engineering plan set(s), folded in half. (One each to: Land Development File, Engineering Inspection)
4. _______ One (1) full-size (D-size), reproducible set of all approved engineering plans.  This shall be photo-mylar a copy of the approved, original plan set.  The EOW shall keep the original wet signed mylars in their possession until it is time to as built the plans.  
5. _______ One (1) Data CD(s) labeled with the project name, date, address, APN#, PC#,GP and or Dwg#, and data source contact name, phone number, email and submittal stage (specify as approved, revised, as-built…) Containing the following: (To Engineering-GIS Processing)

a) _______ One(1) scanned copy of the approved plans in a Tiff file format. Full size at 200 dpi Min.

b) _______ One (1) copy of the AutoCAD based drawings consisting of a complete project in model space and in a defined coordinate system NAD83(California, Zone VI, Feet) and NGVD29 vertical datum. 

c) _______ A scanned copy of the recorded subdivision map unless already on file in Development Services.

6. _______ One (1) photo-mylar copy of the recorded parcel or final map (if applicable) unless already on file in Development Services.  Verification shall be by Michele Smith.

7. Copy of Urban runoff threat assessment form filled out completely. This form is available at http://www.cityofvista.com/departments/communitydev/forms.cfm . There is also a manual for the form in the same location. 

Please note that no permits can be issued until ALL of the items listed above are submitted and verified by the City’s Plan Check Engineer and Permit Technician.  










This information is available in alternate format by request to Joan Turley at (760) 639-6100
Print Package Submittal Requirements

